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         RADIAN GROUP LTD

NOTES FOR APPLICANTS

1. The application form is in two sections.  The personal information you provide will be detached prior to short listing and will not be seen by the initial selection panel.  The information provided on this part of the form is not used to select applicants, and all applications are judged only on their ability to do the job for which they are applying.

2. To check the effectiveness of our Equal Opportunities Policy, we record the gender, ethnic origin and any disability of the people who apply for jobs.

3. We wish to point out that the organisation welcomes applications from people with disabilities.  We will interview all applicants with a disability who meet the minimum criteria for the job vacancy and consider them on their abilities.  Could you therefore please indicate on your application form if you have a disability.  If applicable, application forms may be typewritten or dictated into a tape recorder.

4. Please check that addresses and telephone numbers given for references are up to date and accurate.  Please make sure that our Human Resources Department will be able to contact your referees from the information you have provided.

5. Personal information provided will not be shown to those who short list your application. The short list will be based on skills and knowledge relating to the role itself.

6. The application form should be completed in full.

7. When completing the section of the form detailing work experience, please include all relevant experience you have gained.  This may include part-time or voluntary work.

8. When asked about your general experience it is most important that you answer this question fully.  You should demonstrate how you meet the criteria set out in the person specification, by giving specific examples wherever possible.

9. Should you need to use an additional sheet of paper, please attach it to the application form.  All applications will be given a unique reference number when they are returned to our office.  Short listing will be done by reference number, not by your name.

10. Please make sure your application form is sent in plenty of time to meet the closing date.  Only in exceptional circumstances will the closing date be extended.

11. Should you require any special assistance in either getting to the interview or during the interview itself, please contact the Human Resources Department.






